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Practicum Description Form

This form can be completed by the applicant but must be signed and forwarded
 to CCPA National Office by the on-site or on-campus course supervisor
 of the University where the training took place.
	1. Applicant  Information

	Last Name:
	
	First Name:
	
	Maiden

Name:
	

	Address:
	

	City, Prov:
	
	Postal code:
	
	E-Mail:
	

	Tel (H):
	
	Tel (W):
	
	Fax:
	


	2. Practicum  Information

Please submit one Practicum Description Form per practicum course completed

	Course number and title:
	

	Contact information for location of practicum:

	
Agency/Institution Name:
	

	
Address:
	

	
	

	Telephone:
	


	3. On-Site Supervisor Information 

	Name:
	

	Tel (W):
	
	Fax:
	___________________________________________

	Email:
	
	Years of Post-Graduate Practice: 

	Position Title:
	

	Degree:
	
	Professional Membership/Designations:


Summary of counselling and other professional activities in which counselling intern participated (please indicate the proportion of hours, days, time devoted to each activity) :

__________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________

	4. Hours of Practicum 

	
Start and end date:

	TOTAL HOURS ON-SITE:
	DIRECT CLIENT COUNSELLING HOURS

	GROUP COUNSELLING HOURS

	# OF HOURS OF SUPERVISION PER WEEK
	Nature of Direct 

Supervision 

	Nature of Indirect 

Supervision 


	
	
	
	
	· Direct observation

· Taped sessions

· Co-counselling
· Other:

	· Case consultation

· Class meetings

· Other: 



Characteristics of client population (age, milieu, typical presenting problem, etc.):
__________________________________________________________________________________________________________________________________________________________________________________________________
· This form can be signed by either your on-site supervisor or your on-campus practicum professor, who can attest to the information provided in this form.
· If you cannot locate either your practicum professor or your practicum on-site supervisor, you will still need to complete this form. In lieu of a signature you will need a signed letter from the head of the Counselling Faculty of the University, which must be on official University letterhead and indicate that in your year of graduation, a typical student completing a practicum in Counselling typically had a minimum of 120 hours of direct counselling contact with clients during his/her practicum. Please contact CCPA Head Office if you have difficulty completing the practicum component of the requirements for certification.
Professor/Supervisor’s Signature: __________________________________________________________
Name and Title (printed):
__________________________________________________________
Professional Qualifications:
__________________________________________________________
(degrees, diplomas, certificates, memberships)

Contact:
tel:_________________________
  email:_______________________
Name of University:
___________________________________________________________


Mail, e-mail or fax to :


Canadian Counselling and Psychotherapy Association


114 – 223 Colonnade Rd. S.


Ottawa ON K2E 7K3


Fax : 613.237.9786


E-Mail : certification@ccpa-accp.ca








� Direct services are actual clock hours during which the student worked with clients. Examples of direct services are:	


Facilitating or co-facilitating a group, family, or couples session


Providing real-time therapy to an individual, couple, family or group


Conducting assessment activities , such as  interviewing/therapeutic observation as process/engaging in diagnostic techniques


� CCPA strongly recommends that at least 20 practicum hours be devoted to group counselling.


� Direct Supervision includes: direct observation, video/audio taped sessions, co-counselling, etc.


� Indirect Supervision includes: case consultation, class meetings, etc





